Fontbonne University OPTIONS
Code of Student Character and Conduct

The College of Global Business and Professional Studies, in conjunction with the University mission, believes that administrators and faculty are charged with the responsibility of maintaining decorum in all aspects of the academic environment.  This includes, but is not limited to:  classrooms, administrative offices, off-site classroom locations, and the online learning environment.  To this end, the following procedure will be enforced.

Academic Etiquette 

A.  Disruptive Behavior 

Fontbonne University expects all students to conduct themselves in a professional, responsible and respectful manner at all times. Any behavior that disturbs or interrupts the learning environment is considered disruptive.  These behaviors include, but are not limited to:

· Tardiness for class 

· Tardiness or failure to attend scheduled appointments

· Leaving before class is officially dismissed

· Holding side conversations while class is in session

· Use of profanity or disrespectful language

· Use of or failure to turn off electronic devices

· Tardy returns from class breaks

· Failure to procure necessary class materials (i.e. textbooks, case studies, etc.)

  1.   Procedure in the instance of disruptive behavior

At the discretion of Fontbonne University, instances of disruptive behavior may result in the imposition of corrective action in a progressive nature. Generally, corrective action for disruptive behavior will progress in the following manner; however, Fontbonne University reserves the right to accelerate the level of corrective action depending on the behavior and circumstances at issue:
· 1st Offense:  Student receives a verbal warning from instructor or administrator.  The office of the Director of Student Services is notified.

· 2nd Offense:  Student receives verbal warning from instructor or administrator.  The office of the Director of Student Services is notified.  Student must schedule a meeting with the Director of Student Services to discuss behaviors.

· 3rd Offense:  Student receives verbal warning from instructor or administrator.  The office of the Director of Student Services is notified.  Student is removed from current coursework and registered coursework for one subsequent term.  Course charges will be incurred and academic policies applied, according to the withdrawal schedule.  

B.  Prohibited Conduct

The Eckelkamp College of Global Business and Professional Studies strives to foster an environment of mutual respect between students, faculty, and staff, as evidenced in Business Programs Statement of Values.  The College maintains a zero tolerance policy on all prohibited conduct. This means that any of the types of infractions described below will result in immediate dismissal from Fontbonne University.  This list is not all-inclusive, as other conduct may also result in immediate dismissal from Fontbonne University, as Fontbonne University may deem appropriate in its sole discretion. 

A. Obstruction of teaching, research, administration, disciplinary proceedings, other Fontbonne activities, including its public-service functions on or off campus, or other authorized non-Fontbonne activities, when the act occurs on Fontbonne premises.


B. Physical abuse, verbal abuse, threats, intimidation, harassment, coercion and/or other conduct which threatens or endangers the safety and well-being of any person, including oneself (see Anti-Harassment Policy at http://www.fontbonne.edu/downloads/FBUVolumeIIJune2009.pdf).


C. Actual or threatened sexual assault. This includes, but is not limited to, unwelcome sexual touching, making unwelcome sexual advances, or request for sexual favors. (See Sexual Harassment Policy at http://www.fontbonne.edu/downloads/FBUVolumeIIJune2009.pdf)


D. Hazing. Hazing is any act which endangers the safety or well-being of a student, or which destroys or removes public or private property, for the purpose of initiation, admission into, affiliation with, or as a condition for continued membership in, a group or organization.


E. Participation in a campus demonstration which disrupts the normal operations of the University and infringes on the rights of other members of the University community; leading or inciting others to disrupt scheduled and/or normal activities within any campus building or area; intentional obstruction which unreasonably interferes with freedom of movement, either pedestrian or vehicular, on campus.


F. Conduct which is disorderly, lewd, or indecent; breach of peace; or aiding, abetting, or procuring another person to breach the peace on Fontbonne premises or at functions sponsored by, or participated in by, the University.


G. Use, possession, or distribution of narcotics or other controlled substances except as expressly permitted by law. The possession or use of drug paraphernalia is also prohibited.


H. Possession or use of explosives, firearms, weapons, or hazardous chemicals is prohibited on property owned, operated or leased by Fontbonne University. This includes the carrying of concealed weapons and the storage of weapons in vehicles.


I. Attempted or actual damage, destruction, or defacement of University property or property of a member of the University community or other personal or public property.


J. Attempted or actual theft of University property or possession of stolen University property or property of any person.


K. Forgery, alteration, or misuse of any University document, record, or instrument of identification.


L. Unauthorized use of the name or insignia of the University by individuals or groups.


M. Unauthorized possession, duplication or use of keys to any University premises or unauthorized entry to or use of University premises.


N. Misuse of telephone, including assisting or making unauthorized or harassing calls or making false calls to request emergency services.


O. Violation of the University policy on computer use.


P. Providing false, dishonest, distorted or misleading information in any 
communication with any University representative, official, faculty 
member or office.


Q. False reporting of an emergency, such as a bomb, fire, or other 
emergency in any building, structure or facility by means of activating an 
alarm or any other manner.


R. Failure to identify oneself and/or to cooperate with persons in authority 
who are in the process of discharging their responsibilities.


S. Violation of federal, state or local law on University premises or at 
University sponsored or supervised activities.


T. Violation of the University policy on drugs and alcohol.


U. Violation of any University policy or procedure not otherwise listed 
here.


V. Abuse of the University judicial process including, but not limited to:



1. Failure to respond to communications from a University official 


or judicial body



2. Falsification, distortion, or misrepresentation of information 


before a University official or judicial body



3. Disruption or interference with the orderly conduct of a judicial 


proceeding



4. Interruption of a judicial proceeding knowingly without cause



5. Attempting to discourage an individual’s proper participation in, 

or use of, the judicial system



6. Attempting to influence the impartiality of a member of a 


judicial body prior to, and/or during the course of, the judicial 


proceeding.


7. Harassment (verbal or physical) and or intimidation of a 



University official or member of a judicial body or prior to, during, 

and/or after a judicial proceeding



8. Failure to comply with the sanction(s) imposed under the 


Student Code of Conduct and Character


9. Influencing or attempting to influence another person to commit 


an abuse of the judicial system (see 


http://www.fontbonne.edu/downloads/FBUVolumeVIISept2009.pdf)


W. Refusal to cooperate in an investigation conducted by or on behalf of 
Fontbonne University


X. Engaging in conduct which Fontbonne University determines is in 
violation of any policy, mission or value of Fontbonne University.


(extracted from the Fontbonne University Code of Character and 
Conduct, 
http://www.fontbonne.edu/downloads/FBUVolumeVIISept2009.pdf and 
http://www.fontbonne.edu/downloads/FBUVolumeIIJune2009.pdf) 

C.  Academic Integrity

According to its mission, Fontbonne University is committed to graduating students who are prepared to think critically, to act ethically, and to assume responsibility as citizens and leaders. Fontbonne University expects the highest standards of integrity from its students.  A violation of academic integrity includes, but is not limited to, any act of cheating, plagiarism,

fabrication, dissimulation and any act of aiding and abetting academic dishonesty. In cases where academic integrity is in question, the following definitions and policies will apply:

· Cheating is a purposeful deception in the preparation and/or submission of papers and assignments and the taking of exams, tests or quizzes.
· Plagiarism is the representation of the words and ideas of another as one’s own in any academic exercise. Plagiarism includes failing to give a citation for using work from another person or source. Modifications and rephrasing do not reduce the requirement for giving a citation. This also applies to information obtained electronically, such as from the Internet.

· Fabrication is the deliberate falsification or invention of any information or citation in any academic exercise, such as making up a source, giving an incorrect citation, misquoting a source.

· Dissimulation is the disguising or altering of one’s own actions with the intent to deceive another about the real nature of one’s actions concerning an academic exercise. Examples include fabricating excuses for such things as missing classes, postponing tests, handing in late papers; turning in a paper for one class that was originally written for another class (when original work is requested). Individual instructors will set specific policies regarding academic integrity. In general, students may expect to receive a 0 on any assignment, exam, test, or quiz and perhaps fail a course when a violation of academic integrity has occurred.

Broader violations of academic integrity include, but are not limited to:

· Abuse of resources is the damaging of any resource material or inappropriately limiting access to resource material that is necessary for academic work. Abuse includes hiding library materials; removing non-circulating material from the library; hiding or stealing another person’s textbook, notes or software; failure to return library materials when requested by the library.

· Forgery of academic documents is the unauthorized changing or construction of any academic document such as changing transcripts, changing grade books, changing grades on papers that have been returned, forging signatures. Other examples include completion of an application for any academic program that omits or falsifies any requested information. Such violations can result in the revocation of the application even if approval was previously granted on the basis of fabricated information.

· Sabotage is the damaging or impeding of the academic work of another student. Sabotage includes ruining another student’s lab work or destroying another student’s term paper.

· Aiding and abetting academic dishonesty is knowingly facilitating any act defined above.


B.  Procedure in the instance of academic dishonesty

At the discretion of Fontbonne University, instances of academic dishonesty may result in the imposition of corrective action in a progressive nature. Generally, corrective action for academic dishonesty will progress in the following manner; however, Fontbonne University reserves the right to accelerate the level of corrective action depending on the behavior and circumstances at issue:

· 1st Offense:  Student receives penalty in accordance with the instructor’s syllabus or supplemental statement.  A zero is received for the assignment.  The office of the Director of Student Services is notified and the Office of the Vice President for Academic Affairs is consulted.  

· 2nd Offense:  Student receives an F in the course that the plagiarism exists.  All financial charges for the course will incur.  The office of the Vice-President for Academic Affairs is notified and the Office of the Vice President for Academic Affairs is consulted.  
· 3rd Offense:  Student receives an F in the course that the plagiarism exists.  Student will be academically dismissed.  All financial charges for in progress coursework will incur.
1189475.2

Format Revised 07.22.2011

