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What makes a great resume?

Tailored to reflect the scholarship you are applying for
Considersthe perspective of the evaluator
Describesthe value you will bring to an organization
Well organized and easy to read

Reflects your personal brand and your accomplishments



ELEMENTS

Contact Information | Education | Work/Volunteer
Activities | Honors & Awards | Extracurricular

Skills & Certifications | References
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Create a header that you can also use on your cover letter
to show brand consistency

 Emall address - create a new one specifically for job searches
« City and State - no street address necessary
« LinkedIn Hyperlink — if the student possesses one



SHCe R

EMILY BLUNT

CONTACT

Foch Street Maryville, 8T 25965

(826) 965421389
yourernad@mail com

Linkedin comAn/Usermame

PROFESSIONAL TITLE HERE

PROFILE

Lorem ipsum dolor sit amet, consectetur adipescing efit, Vestibulum
condmentum congue semper, Pellentesque nec pharetra sapien, Suspendisse
ullamcorper tompus nogque quis consectetur, Donec ou est sugue. Aonoan
congue olit Mauris, vitae tompor Justo maomus quis. Duis qus dul neque. Cras

accumsan lorem sed erat tempor lacinia. Interdum et malesuada fames achas

Sam Hunt

800-555-4321 | samhunt@gmail.com |Rochester, NY

CONTACT INFORNMATION
EXAMPLES

ZACH FOSTER

B3 Zachfoster @pgmail

com

R (775) 2346912

'll“ untington Bhd, Palo Ao, CA

Holmes
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Put this information near the top of your resume with coursework
of note and GPA.

« School Name - Be sure you have the full name

 Coursework - Include any honors or special classes

« Academic Honors - AP Scholar, Honor Roll, etc.

« City, State -

 Month and Year - Start and End/ Month and Year the degree was/will be earned.



EDUCATION EXAMPLES

Education

2007-08 - Baylor University Louise Hemrington School of Nursing,
EDUCATION _ _
- Bachelors of Science in Mursing
Coursswiork nclades classroom and clincal on nersing cass A aO0uRs amd

Enuc ATI‘:JH el Childeés, indluding wonrsen duimf he regr Gdud] e procass

Unfversity
EROWH UNIVERSITY San Francisco, CA « 03/2014 Certificates
E FIFE'-'IIUE'-I'-FE Ell BBA: Accounting And Business 201505 Basic Lie Suppor (BLS) - The Amverican Hearl Associabon
E'al:ll:e-":lr':r-la-.TE -I|.1 rl-l.IE'rIFE -|I|E:|: EI'-":I;_.I .'-I'.EI'IE.EEI'I'IEF\L 201501 Cerlihed Pedinide MNurse (CPN) - Pedialic Mursng Cerlilicslion Bassl
2014-18 Caavli hisdd Magisterad Murss Anesihatal (CRMA) - Amidican Assocasen of
ZAN ANTONIO COMMUNITY COLLEGE oerso Aneshoists
San Anfonig, TX —
JJ'EFE':II:I'E:‘E I:'rn.-.ﬂl:- EI—'I'E'II-Eﬁﬁ 1 f-{a_l'll '?-'I:I" 4 2011-02 Fegisienad Murss {(FN); Z263731 - Musa License Compact (MLC), Waina
Stane Board Lissrsing
EDUCATION
UNIVERSITY OF UK Master in Web Develoy
r {
COLLEGE OF ART Bacheion in Lraphic Uesign
) | 1
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Begin with the most recent position if you are using a chronological resume.

« Company / Position / Start and End Month & Year (format like education)
« List accomplishments (action verbs) — with brief job descriptions

« Show progressive responsibility

* Present tense for current work and past tense for work previously done

* Include Intern and Externships here



EXPERIENCE EXAMPLES

WORK HISTORY

IT PROJECT MANAGER | 02/2014 0 Cument

Rauxa - Ausfin, TX

e Colaboralad with Dusiness users, lechnical leams, dalabase oamingirators and festing
lecms, 10 onalyze. gother, ond vaidote requerements such o3 kickol! meetings, joint
cppication desgning and pianning $essons

* Developed project plans and manoged project scope for all projects, using specHic
methodologies 1o guide projects rom concepluaizafion 1o implemeniation and
maintenance.

* Manoged ond molivatad projec! feanms 1o promote colloboration and keep members
on-tosk and productive.

TECHNICAL PROJECT MANAGER | 01/2013 0 02/2014

Corra - Ausfin, TX

* Adjusted project pians o account for dynamic targets, stoffing changes and operational
specifications.

* Moniticred coniracts and serice level agreements 10 idenify potential nsks ond implement
miligation aclions fo protect devalopment process from unforessen deloys and cosls,

* AncaNzed projects 1o determine resource requrements and procured necessary
equipment and softwares,

ASSOCIATE PRODUCT MANAGER | 08,2009 10 1272012

WuXi AppTec - Austin, TX

* Consulted with product development teams fo enhance products based on customer
dala.

* Manoaged minimum of 25 projecis eoch year while mainiaining odherence o budget,
schedule aond scope requiremen's

* Developed stiandard operafing procedures and document workflows for current and
future proceass sieps.

J

WORK EXPERIENCE

Principal Security Consultant
NCC Group

* Tested web applications, mobile apps, networks,
sandboxes, kemel components, custom cient-server
applications, hardware, firmware, stand alone
applications, and more for security wesknesses with
2 100% accuracy.

* Researched security issues and presented
information via speaking at conferences.

* Wrote whitepapers that have been an asset for the
company’s B28 blog.

* Developed and implemented new security tools that
are now used across the whole business group.

Natural Language Processing Engineer
Hello Soda

* Built information extraction and text understanding
pipelines, using statistical and machine learming
techniques, to identify consumer insights from
multilingual unstructured data

* Coordinated effectively  team of 8 members with
skills in engineering and design,

Software Analyst
WINData Group

20

* Reviewed code and assessing the impact of
submitted changes.

* Asgisted in the identification and development of
tools for static code anafysis.



Volunteer / Extracurricular
Activities

Choose to include those that are relevant to the position or that show a
valuable competency.

« Event /Role / Month & Year
« List accomplishments or Special Achievements
* Choose ones that show soft skills



Volunteer/Work Experience
Example

RENE
BOYLES

SKILLS
Extreme m A ance
man g antatior
ralysis
Data analy

AT and

WORK HISTORY

Petroleum Pump System Operator | Valero |

prox
tanks to obtain ol
Plan mov
NS, utihzing
Read and analyz

EDUCATION

Houston ¢ nmunity «
Associate of Science:




&
Do not use personality descriptors, focus on provable attributes and skills

A skill is something that you have been trained to do/developed and can be listed in a
separate section

Competencies are usually proven and mentioned under your work experience or
volunteer experience and can be best highlighted in the interview

Certifications can be listed separately, but if they are critical to the position you are
applying for, be sure they are noticeable, or with education or work experience



High School Resume Example

HIGH SCHOOL STUDENT RESUME

Phane

n URL, Wi e

GPA: 3.6 /4.0
Relevant Coursework:

\af
rmmiockabe mobike

bmitting graphic de




Office of Admission

foyou@fontbonne.edu

6800 Wydown Blvd.
St. Louis, MO 63105
fontbonne.edu



